How to make a payment

1. Open web browser(IE/Chrome/Opera/Firefox/Safari/CocCoc)
2. Open my.chemeketa.edu
3. Enter your Username and Password and press LOGIN

Enter your Username and Password

Username:
[

Password:

Forgot your password?

Current Services Status
All Systems

@ Status: normal

If you experience issues with the look or
operation of any of our web sites, please try
using the latest version of Google Chrome.
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https://sso.chemeketa.edu/cas/login?service=https%3A%2F%2Fportal.chemeketa.edu%2Fc%2Fportal%2Flogin

6. A browser will open a new tab, fill in your basic information including your Home Address (in your country), your
home phone number, and your My Chemeketa Email.

Create Account

Contact Info
Welcome. Please take a few moments to review and complete your contact information.
Name
Prefix M. -
First Name*
Middle Name
Last Name®

Suffix [ =

Address
Country* PR ¢—
Address Line 1 Your home address :

Address Line 2 Apartment, Suite, Unit, Building, Fioor, etc. Add
City Your hame city :
State/Province/Region ---Same here-—

ZIP/Postal Code R e— |

E-mail
E-mail 1* YourChemeketaEmailHere@my.chemsketa edu :
E-mail 2
E-mail 3

All correspondence will be sent via e-mail only
Correspondence will be sent fo all e-mails provided

Phone Numbers

Al least one phone number is reguired.
Daytime Phone Intl |+ Your Phone Number :
Evening Phone us - 3 = Ext.

Mobile Phone us |(

7. Fillin your Security Questions and Answers — Please remember or save it in a safe place. 2 Submit

Create Account

Online Account Profile

Security Questions

Telephone ID Question 17 — Select - ¥
Question 1 Answer®

Telephone ID Question 2* — Select - ¥

Question 2 Answer®



8. On the next page. Select BLalEbLielCUE  For instructions on setting up a payment plan, see the next page.

Home My Profile Financial Accounts

‘ & Signedinas =

Hello

Payment Plan & Billing View Details 0

Current Balance

Transaction Details @

Make a Payment . . 2
@ Register to receive text alerts on your mobile phone

Want 1o allow a friend or family member to pay toward your
FALL 2017 AMOUNT DUE

balance?
Current Charges
Set up a Payment Plan

Add an Authorized Party

9. Select Term that you are paying for 2 Next- Payment Method

Make A Payment o Select A Payment

2 Payment Method 3 Thank You

W

Want to designate another payer?

Select Accounts to Pay

ACCOUNT

CURRENT BALANCE PAYMENT AMOUNT

Student Account Balance @ 5
Fall 2017

[ Eligible for Payment Plan
Set up a Payment Plan

BAYMENT AMOUNT

e- Next - Payment Method

Choose your payment method, we recommend using Credit Card method for this payment. Enter Billing
information (Card Number, Name, Expiration Date, Billing Address) —Continue

11. The review page will appear, and you click

12.

10.

to complete the payment

If the payment was received successfully, the next screen will indicate that your payment has been received. A
copy of the receipt is also sent to your email.

Thank you!

PS: Note if you have any questions, please contact us at: internationaladvising@chemeketa.edu



mailto:internationaladmissions@chemeketa.edu

How to set up a payment plan

Follow steps 1 — 7 above.

8. On the next page select

Home My Profile  Financial Accounts A & Signedinas
Hello
Payment Plan & Billing View Details O
Current Balance
Transaction Details @
Make a Pa ent
Register to receive text alerts on your mobile phone.
Want to allow a friend or family member to pay toward your
FALL 2017 AMOUNT DUE Pl i i !
Cutrent Charges Add an Authorized Party.

et up a Payment Plan

9. Select , check the contact information and select m on the two following pages.

10. You will come to this screen, which has different dates depending on the term and when you are setting up your
plan. Select the plan that starts in the month you want to start making payments. The top option begins the soonest (in
the current month) and will have more, smaller payments. The bottom option begins the latest and will have fewer,
larger payments.

Payment Plan Options

Amount Due to Chemeketa Community College:

Select a payment schedule Show: | All ltems Selected -

Monthly Payments

1st Payment Available Enrollment Fee

Down Payment  Number of
Amount Payment Days 25t Day to Enroll (Due Today)

(Due Today) Payments

Automatic Payments from
« Bank Account g 4 Month 1 % Gth $20.00

« Credit Card

Select Payment Method Beginning Month

Automatic Payments from
» Bank Account 5 3 Month 2 k] th $20.00
» Credit Card

Automatic Payments from
« Bank Account 5 2 Month 3 b Sth $20.00
« Credit Card

Automnatic Payments from

+ Bank Account & 1 Month 4 b Sth 520.00
» Credit Card

m Next Cancel



11. Once you have made your selection, click m

12. Next, you will be asked to enter your payment information. Enter this information and continue. You will be shown
your payment schedule with the exact dates the payments will be charged to your credit card or bank account.

13. Finally, review your payment information to make sure it is correct, check the “I have read and accept the terms

and conditions” box, and select

Review & Authorize

MNelnet Returned Payment Fee Policy

Amount Due Today Remaining Amount
$ $ #| | have read and accept the terms and conditions of this payment plan
Payment Method Payment Method
{Change) (Change)

14. If the payment was received successfully, the next screen will indicate that your payment has been received. A copy
of the receipt is also sent to your email.

Thank you!

PS: Note if you have any questions, please contact us at: internationaladvising@chemeketa.edu
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