
 How to View Appointment Summaries in Navigate 

 Note  :  Appointment Summaries are viewable on the Navigate  Student desk-top app only. 

 1.  Log into  Single Sign On  . 

 2.  Scroll to the bottom right and click on the  EAB Navigate  Student  Tile. 

 3.  Navigate will drop you into the  Student Home  page 

 4.  Click on the  Reports  tab 
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 5.  Find the  Appointment Summary  you want to view 

 6.  Click on  View Report 

 7.  Review  Appointment Summary  details 

 8.  When done  click the X in the top right corner to exit  the Appointment Summary 
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